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Alphabetical 
Order 

• Place entries in alphabetical order.  Use the first word in the citation to determine the order.  (APA 
Manual, pp. 219-222) 

Author • Last name, initial(s) 

• Join names of authors by &.  (APA manual, pp. 224-225) 

Title • Titles of books and articles:  Capitalize the first word of the title and capitalize the first word of a subtitle 
(after a colon). 

• Capitalize proper nouns in all titles. 

• Titles of periodicals:  Capitalize all the major words. 

• Italicize the titles of books, periodicals, and Web sites.  Also italicize the volume number of the 
periodical. 

City of 
publication 

• List the city only with the following (Baltimore, Boston, Chicago, Los Angeles, New York, Philadelphia, 
San Francisco, Amsterdam, Jerusalem, London, Milan, Moscow, Paris, Rome, Stockholm, Tokyo, 
Vienna). 

• Include the state or country with other cities.  States abbreviated AL, AK, CA, MO, etc.  (APA manual, p. 
218) 

Publisher • List name of publisher. 

• Include the words Association, Corporation, University Press, Books, Press. 

• Omit:  Publishers, Co., Inc.  (APA manual, pp. 217-218) 

Date • Books and articles:  list the year in parentheses. 

• Articles in magazines and newspapers:  (2000, November 10); (1993, Spring), etc. 

• n.d. = date not given 

• Web:  give date of publication and date of access. 

•  (APA manual, pp. 271-279) 

Page 
numbers 

• Chapter in a book:  put the page numbers in parentheses preceded by pp. 

• Article in a periodical:  list the page number range; do not use pp. or put in parentheses. 

• With electronic documents, cite paragraph numbers and/or headings if given.  (APA manual p. 120) 

URL • Retrieved date, from URL 

Spacing • Double space all reference entries (APA manual, p. 299). 

• Using hanging indent (1st line of each reference is flush left; subsequent lines are indented a few spaces). 


